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Top tip: title page

Title pages (the first page of 
your presentation) should 
always have a black 
background, white text, our 
logo and a citizen of your 
choice.
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Top tip: chapter slide

These are to be used every 
time you reach a new 
chapter/topic in your 
presentation.

They help divide your 
presentation and are good for 
introducing a new section.
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Top tip: text only

Try not to make text -only 
slides too text -heavy. Keep to 
essential info only.
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Top tip: text highlights

Use these when you need to 
explain your content in a 
more visual format. Careful 
not to overload with highlights 
- then nothing is highlighted!
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Top tip: image change

The easiest way to change an 
image in an existing layout is 
to replace it:

1. Right click on the image 
you want to change.

2. Choose ‘replace image’ 
and select how you want 
to upload your image.
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Top tip: image change

You can drag and drop 
images into Google slides. 
The easiest way to change an 
image in an existing layout is 
to replace it:

1. Right click on the image 
you want to change.

2. Choose ‘replace image’ 
and select how you want 
to upload your image.

Top tip: crop change

1. Double click the image.

2. Move the blue corners of 
the image until you are 
happy with the crop and 
scale.

1. Click out of the image to 
see the result.
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Top tip: image change

You can drag and drop 
images into Google slides. 
The easiest way to change an 
image in an existing layout is 
to replace it:

1. Right click on the image 
you want to change.

2. Choose ‘replace image’ 
and select how you want 
to upload your image.

Top tip: crop change

1. Double click the image.

2. Move the blue corners of 
the image until you are 
happy with the crop and 
scale.

1. Click out of the image to 
see the result.
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chapter/topic in your 
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presentation and are good for 
introducing a new section. 
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Top tip: colour codes

How to make your graph the 
correct colours:

1. Click the drop down 
arrow in the top right of 
the graph to ‘Open 
source’.

2. Double click the colour 
of the bar you want to 
change. This opens 
Chart Editor > Customise 
> Series.

3. Click on the colour the 
colour drop down and 
select the plus (+) to add 
a new colour.

4. Input the HEX code of 
the colour desired. HEX 
codes are found on slide 
43.

5. Save your spreadsheet 
changes. On your slide, 
click ‘UPDATE’ in the top 
of your graph.
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Top tip: table

Click Insert > Table > to create 
a table to fit your needs.
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Top tip: pyramid

Use this when you need to 
explain hierarchy.

Click to 
add text

Click to add text

Click to add text



• ©2025 Marriott International, Inc. All Rights Reserved. Confidential and proprietary — may not be reproduced or distributed with out the prior written consent of Marriott.

text A

Click to add title

Top tip: pyramid

Use this when you need to 
explain hierarchy.

Click to 
add text

Click to add text

Click to add text



• ©2025 Marriott International, Inc. All Rights Reserved. Confidential and proprietary — may not be reproduced or distributed with out the prior written consent of Marriott.

Click to add title

Click to add text

Click to add subtitle

Click to add text

Click to add subtitle

Click to add text

Click to add subtitle

Click to add text

Click to add subtitle

Click to add text

Click to add subtitle

Top tip: timeline

Copy and paste the pin points 
to add more if needed.
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